COLLECTIVE AGREEMENT CONCERNING COMPENSATION FOR TRAVELLING
EXPENSES 2015

Specifying collective agreement concerning compensation for travelling expenses, concluded on 29 November 2013 between the
Ministry of Finance, the Public Sector Negotiating Commission JUKO ry, the Trade Union for the Public and Welfare Sectors
JHL ry and the Federation of Salaried Employees Pardia ry.

Article 1
Scope of application and secondary compensation

The provisions of the present Agreement shall apply to compensation of travelling expenses for public servants and Government
employees for journeys in Finland and abroad ("official journeys”), unless otherwise provided, ordered or agreed.

A public servant or employee who is entitled to compensation for travelling expenses for performing work commissioned by
another organization shall be paid compensation from the funds of the government agency that issued the travel order only in case
the compensation paid by the commissioner does not add up to the compensation specified in these provisions.

Rule of application:

The concept “official journey” shall include also employees’ journeys, for which compensation is paid according to the same provi-
sions.

In the evaluation of the scope of application of orders and directives for compensation of travelling expenses, the orders and directives
applied by the organization that issues the travel order shall primarily apply.

Article 2
Travelling expenses

Travelling expenses shall be those extra expenses that the person concerned has paid because of an official journey.

By virtue of this Agreement compensation for travelling expenses in connection with official journeys shall be paid for actual
transportation expenses, as per diem, meal allowance, accommodation or hotel allowance, night travel allowance and as training
day allowance for training courses. In addition, certain special allowances shall be paid.

The present Agreement also contains provisions concerning the principles for paying salaries for employees’ travelling time as
well as the travelling day allowance for public servants.

Article 3
The concept of official journey

A journey that entitles to compensation for travelling expenses shall be a journey, which is ordered by a superior and which a
public servant makes for carrying out his or her official duties outside the workplace, or which an employee makes for doing his or
her job outside the workplace ("official journey”).

Going to workplace from the person’s residence, or from a similar location ("residence”) and returning there shall not be an of-
ficial journey.

Workplace shall mean the fixed workplace where the person concerned works. If he or she has no such fixed workplace due to
the character of the work, the workplace shall be a similar place.

Note:
Public servants have official workplaces and those of employees are determined in employment contracts.



Rule of application:

A travel order is always necessary and it may be drawn up electronically. A travel order may be based on a particular request by a
superior, on applicable rules of procedure, service regulations or other permanent regulations, or in respect of employees also on an
agreement.

An outbound journey that is the consequence of a transfer to another posting place shall also count as an official journey.

The person issuing a travel order shall be informed of the purpose of the journey, how it will be made, as well as of the grounds for
compensating travelling expenses and of any advance payments.

The requirement that official and other duties shall be carried out excludes journeys whose main purpose is not the fulfilment of such
duties. Such journeys are inter alia holiday and recreation journeys, as well as combined official and holiday journeys. A combination
of holiday and official journeys is only permitted for special reasons.

Notwithstanding this main rule, a public servant stationed abroad may combine a holiday journey of not more than three days and
an official journey to Finland for the purpose of taking care of his or her personal affairs.

The concept and change of workplace

A workplace shall mean the fixed place where the person concerned works. If he or she has no fixed workplace due to the character of
the work, any similar place shall be the workplace. The rule is that every public servant and employee shall have a workplace, i.e.
a building where he or she carries out his or her duties. Such a workplace may be the place where the person concerned carries out
duties, gets working instructions, stores clothes, equipment and appliances used in the work, or some other similar place relevant for
carrying out the work concerned. If a public servant or an employee has no workplace as set out above due to mobile work, the work-
place shall be the person’s home, or some other fixed place.

The place for carrying out public duties shall mean the place where a public servant has been transferred from his or her workplace
for the purpose of carrying out service related duties, or other duties assigned to him or her. In such cases the workplace shall not
change and for that reason stays on the place for carrying out public duties shall count as an official journey.

In some situations the transfer to a place for carrying out public duties may result in a change of workplace. This is the case for exam-
ple when a public servant is appointed to a fixed time public service position for carrying out official duties at another location. In
such cases the workplace shall not change until the public servant concerned has been informed not less than 30 days in advance of
the beginning of the appointment, and if possible, also of its probable duration. If the appointment is so urgent that the 30 day
period does not end before the transfer, the place for carrying out public duties shall not change to become the workplace until 30 days
after the public servant was informed of the appointment. A short time appointment as substitute to another location, i.e. when the
public servant is paid according to his or her ordinary post for the period of appointment, shall not mean a transfer of work-place.

If a long time transfer of a public servant to another location is necessary for carrying out duties at that location, and if the public
servant retains his or her own post, the workplace may be transferred.

The public servant concerned shall be informed of the transfer in writing. The notice shall indicate the transfer date and the probable
duration of the transfer. If such written notice is not given, the workplace shall not be transferred and the public servant concerned
shall be compensated for travelling expenses.

If a public servant takes the initiative of being transferred to a new workplace, the 30 days period of notice is not necessary. In that
case the public servant’s workplace shall change immediately when he or she arrives at the new location.



Article 4
Travelling days, the beginning and the end of official journeys

A travelling day shall be the 24 hours period commencing at the outset of an official journey, or at the end of the preceding travel-
ling day. An official journey shall commence when the person concerned leaves his or her workplace or residence, and it shall end
when he or she returns to the workplace or residence.

However, an official journey shall not yet end when the person concerned returns to his or her workplace only for the purpose
of handing in or for changing tools or other work equipment, for receiving new instructions, or for other similar short time execu-
tion of official duties or work, provided that the official journey continues immediately thereafter.

Rule of application:

In respect of the concept of an official journey it shall be taken into account that when the person concerned departs on a new official
journey that journey also implies the start of a new travelling day. After the end of an official journey there exists no time already
compensated that shall be taken into account in calculating the compensation of the costs for the new official journey.

A new official journey shall commence either at the workplace or at the traveller’s residence and it shall end at one or the other of
these places.

If a public servant or employee has arrived at his or her workplace and departs from there on an official journey, a travelling day shall
commence upon that departure and all compensation for travelling expenses shall be calculated accordingly. The time of the day
when the person concerned has started an official journey is irrelevant for the application of the present provision.

A combination of official and holiday journeys shall be avoided. If there are exceptionally particularly valid reasons for combining
official journeys with holidays, and if such a combination is approved by the person who issues the travel order, the days of holiday
shall be specified in the travel order form. Travelling expenses during the holiday period shall not be compensated. If for example the
official journey ends at the beginning of the holiday, costs for the return journey shall not be compensated.

An official journey shall not yet end when the person concerned returns to his or her workplace only for the purpose of handing in or
for changing tools or other work equipment, for receiving new instructions, or for other similar short term execution of official duties
or work, provided that the official journey continues immediately thereafter. A precondition for the continuance of an official journey
despite a visit to the workplace shall however be that the visit is made upon instructions by the employer, or for other work related
reasons. An official journey shall end when the person returns to his or her residence. The longest permitted stay on the workplace in
the course of an official journey shall be approximately one hour.

Article 5
Travelling mode

Official journeys shall be made in the shortest possible time and at the lowest possible aggregate costs, bearing in mind that the
official journey and the relevant duties shall be carried out appropriately and safely. In the assessment of the aggregate costs of an
official journey the elements to be taken into account shall not only be compensation for transportation expenses, per diem, ac-
commodation or hotel allowance, any salary for travelling time or the travelling day allowance for public servants and other com-
pensation for travelling expenses, but also time saved by using certain modes of transport.

Compensation for official journeys shall not exceed the amount payable if the journey were made in the manner most advanta-
geous for the government agency concerned, as set out in paragraph 1.

Rule of application:
The person’s position, salary, or any other similar base shall not be relevant for the grounds on which compensation for travelling
expenses is paid.

In the choice of travelling mode not only the direct costs of the journey shall be taken into account, but also other circumstances that
have an impact on total expenses, inter alia the consequences of the journey on the use of working hours. All factors that are relevant
for the duration of the journey, the travelling mode and for expenses should be set out on the travel order form already when the
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request of a travel order is made. In addition to savings of working time, also important savings of leisure time may be taken into

account when the comparison is made.

If such supplementary and extended travelling time that is not foreseen in the programme of the journey is included for the purpose of
saving total costs, (in respect of journeys abroad for example the financial advantage of a charter journey), such travelling time shall
be compensated only provided that a provision to this effect is included in the travel order. A precondition for including supplemen-
tary and extended travelling time in the travel order shall always be that considerable savings of total travelling expenses can be
achieved, that the extension of the official journey is reasonable in relation to the achieved savings and that the journey as a whole is



